OCCUPATIONAL SAFETY & HEALTH MANAGEMENT SYSTEM | Revision: 011

OSH POLICY Issue Date:

6th December, 20024

Document Mo: AGS-05HMS - POL Issue No: 01

Comprehensive Legal Compliance Procedure for an Occupational Safety and Health
(OSH) Management System for a Private School

1. Aims and Intent

The aim of this legal compliance procedure is to:

e Define system compliance requirements for the OSH Management System (OSH MS).

e Ensure a systematic approach to review AGS (CANADA)’s OSH Management System.
2. Application and Implementation

The OSH Management System will be implemented following the outlined requirements to
guarantee systematic documentation, quality control, and continual improvement,
maintaining proportionality to the operational complexity, hazards, and risks encounters in
the school environment.

3. Requirements
3.1 OSH Policy

The OSH Policy shall:

1. Demonstrate a commitment to safety and health.
2. Be authorized by the top management of the school.

3. Reflect on the nature and scale of OSHA-related risks specific to the school
environment.

4. Include commitments to:
o Prevent injury and illness.
o Enhance employee health and well-being.
o Identify and manage OSH risks.
o Ensure legal compliance.
o Set, monitor, and review OSH targets and objectives.

o Provide appropriate OSH resources.
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o Commit to continual improvement.

5. Be communicated to all relevant stakeholders and reviewed periodically to maintain
relevance and appropriateness.

3.2 Legal Compliance Procedure
The Legal Compliance Procedure shall include:

5.1 Legal Compliance Procedure Developed

e A documented legal compliance procedure exists to guide the school’s adherence to
OSH laws and regulations.

5.2 Identify and Access Relevant Legal Requirements

e Employ a legal database subscription or legal counsel to ensure access to the latest
changes in relevant OSH legislation.

5.3 Mechanisms for OSH MS Procedures Development

e Ensure that the compliance requirements are integrated into the development of all
OSH MS procedures, processes, and programs. This includes:

0 Training for personnel involved in developing OSH Procedures.

o A checklist to evaluate compliance when drafting new documents.
5.4 Evaluate Compliance to Legal Requirements
e Implement periodic compliance audits conducted by internal or external auditors:

o Audits conducted annually or bi-annually.

o A compliance checklist aligned with legal requirements.

5.5 Determine Changes to Legal Requirements

e Designate a compliance officer to monitor legal changes affecting the school.

e Review changes on a quarterly basis to evaluate potential impacts.
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(Included is a generic timeline for review)

Activity Frequency Responsible
Person

Initial Draft of One-time Compliance

Legal Compliance Officer

Manual

Identify Relevant Quarterly Legal Counsel

Legal

Requirements

Evaluate Bi-annually OSH Manager

Compliance

Through Audits

Monitor Changes Quarterly Compliance

in Legal Officer

Requirements

Annual Review of Annually Compliance

Legal Register Committee

Staff Training on Monthly HR Department

Legal

Requirements

Updates to Legal Ongoing Compliance

Register Officer

5.6 Identify Legal Information Requirements

Completion Date

To be
determined by
authority

To be
determined by
authority

To be
determined by
authority

To be
determined by
authority

To be
determined by
authority

To be
determined by
authority

To be
determined by
authority

e Differentiate the legal information needs at various organizational levels:

o Establish a communication plan that outlines what legal information is

relevant to staff, management, stakeholders, and the gove
school.

5.7 Documented Legal Register

The Legal Register will contain:
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e a) Full title of OSH Laws/Regulations (Appendix 1)

e b) Applicable clauses/articles/references of laws. (Appendix 1)

e () Activities impacted by legal requirements.

e d) Internal OSH MS documents and procedures ensuring compliance.

e ¢) Compliance monitoring requirements.
This register must be updated regularly and reviewed at least annually.

5.8 Annual Review of Legal Requirements

e Conduct an annual review exercise to evaluate the ongoing relevance and
compliance with legal requirements. This review will assess:

o Effectiveness of the existing compliance procedures.
o Required changes due to any legal amendments.

o Recommendations for improvements to the OSH MS based on the findings.

4. Communication and Training

e Establish communication channels for dissemination of OSH-related legal
information and requirements. This includes:

o Regular OSH meetings.

o Training sessions on legal compliance relevant to various departments.
5. Documentation Control
The Document Control procedure shall:
e Ensure an approval process prior to issuing OSH documents.
e Regularly review and update legal compliance and operational procedures.

e Maintain legibility and identification of documents.

e Identify document changes and current revisions.
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e Prevent unintended use of outdated documents through an access restriction
protocol.

e Distribute OSH documents adequately to ensure easy access at points of use.

6. Monitoring and Continual Improvement

e Establish mechanisms for monitoring and continual improvement in compliance
efforts, including:

o Regular evaluations of OSH performance.

o Adjustment of procedures to reflect improvements based on compliance
audits and reviews of the legal register

OSH Clause/Article Affected Internal Monitoring
Law/Regulati Process/Activi Procedure Requirements
on ty Reference

"Occupational Clause 20 Safety SOP-OSH/ Quarterly
Health and Training Training-001 Training
Safety Act Reports

2021"

7. Conclusion

This comprehensive legal compliance procedure for the OSH Management System at AGS
(CANADA) will ensure that it not only meets existing legal requirements but also engages in
continual improvement efforts to foster a safer and healthier environment for its students
and staff. Regular reviews and updates are critical to maintaining compliance and adapting
to changing legal landscapes.

References: ADOSH-SF - Management System Elements - Element 9 - Compliance and
Management Review - Version 4.0, 15th July 2024
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